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Position Profile: CHE 001 (Chief Executive) 
 
PART A: JOB DESCRIPTION 
 
Section A: Position Title and Information Section 
 
Position title:   Chief Executive  
Directorate:   Executive  
Grade:   EU 
Reports to:    Council Chairperson 
Direct Subordinates:  Directors, Corporate Secretary and Executive Secretary  
Internal Liaison:   Executive management and all employees.  
External Liaison:  Senior government officials, institutions of higher 

learning, the public and international partners 
 
Section B: Job Purpose, Duties and Responsibilities 
 
Purpose of the job 
 
To provide strategic leadership to the CHE Secretariat to ensure that it successfully 
executes its mandate. To ensure management of all the affairs of CHE including 
engagement and supervision of the CHE staff, accounting for the CHE assets and 
liabilities, ensuring preparation of financial statements and acting as the Secretary to 
the Council. 
 
Key Accountabilities 
 

1. GOVERNANCE 
1.1 Provide secretarial services to the Council, its Executive Committees 

and other Council Committees as determined. 
1.2 Provide regular and accurate information to the Council on both the 

programme endeavours of CHE and the organisation’s financial 
status. 

1.3 Ensure the continuous improvement in the quality of service 
provided by the Council.  

1.4 Collaborate with the Chairperson of the Higher Education Quality 
Assurance Committee with necessary technical and secretariat 
support. 

1.5 Making the appointment, as delegated by the Council, of employees 
of the CHE on such terms and conditions as determined by the 
Council. 
 

2. POLICY DEVELOPMENT, IMPLEMENTATION AND MONITORING 
2.1 Formulates and oversees the implementation of the policies for the 

management of financial and other resources of the CHE to ensure 
the achievement of the mission of the CHE. 
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2.2 Oversees the design, development and delivery of policies, 
strategies and programmes for managing human capital to ensure 
alignment to the strategy of the CHE. 

2.3 Ensure formulation of and oversee the implementation of major 
organisational strategies, policies, procedures and guidelines. 

 
3. PLANNING 

3.1 Develop and Coordinate the implementation of the CHE strategic 
plan to ensure that the CHE’s performance is aligned to the needs 
of stakeholders and that the CHE continues to be a strategy-
focussed, high performance learning organisation. 

3.2 Develop an annual operational plan and budget that support the 
CHE’s long-term strategy. 

 
4. REPORTING 

4.1 Coordinate the preparation of the annual report for the CHE 
outlining the performance of the Council, the activities being 
implemented and those that are planned for the future. 

4.2 Provide quarterly and annual performance progress reports and 
interim as well as annual audited financial statements to the CHE. 

 
5. MANAGEMENT AND LEADERSHIP 

5.1 Provide overall day to day operational leadership and management 
of CHE Secretariat as a Chief Accounting Officer. 

5.2 Ensure that the organisation has an effective senior management 
team that can facilitate the achievement of the CHE’s performance 
objectives. 

5.3 Maintain a positive and ethical work climate that is conducive to 
attract, retain and motivate a diverse group of top-quality 
employees at all levels of the CHE Secretariat. 

5.4 Institutionalise a performance management culture that establishes 
a process which sets clear performance contracts for each staff 
member, provides appropriate monitoring and support, emphasises 
ongoing feedback and requires timely annual performance 
appraisals.  

5.5 Foster an organisational culture that promotes ethical practices and 
encourages individual integrity. 

5.6 Manage the issuance of tender documents and signing authorised 
agreements, undertakings and contracts on behalf of the CHE. 

5.7 Provide regular reports on risk mitigating initiatives devised in terms 
of an approved risk management plan and risk register. 

 
 
 
 
6. NETWORKING AND RESOURCE MOBILISATION 
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6.1 Advocate and promote the image of the organisation to promote 
the service and employer brand and cultivate a positive relationship 
with key stakeholders. 

6.2 Undertake international and regional meetings to make CHE known 
to potential partners, relevant stakeholders and establish working 
relationships with likeminded organisations in and outside Lesotho. 

6.3 Ensure that CHE has sufficient resources to enable smooth 
operations. 

6.4 Develop the resource mobilisation strategy for CHE and ensure 
financial sustainability and growth of CHE. 
 

7. OTHER RESPONSIBILITIES 
 

The Chief Executive shall undertake other responsibilities as the Council shall 
explicitly request from time to time consistent with the operational leadership 
and management of the CHE. 
 
 

 

PART B: JOB SPECIFICATION 
 
Qualifications:  Masters Degree or equivalent in Education Management or 

related field. Doctorate will be an added advantage 
Experience:  At least 10 years experience in a recognised higher education 

institution, Quality Assurance Agency, Policy Development 
Organisation, Regulatory Body or Monitoring and Evaluation etc, 
5 years of which should have been in a senior managerial 
position. 

 
Key Competencies:  
 

 Knowledge of the Higher Education System 
 Knowledge of corporate governance 
 Ability to network at the highest level 
 Ability to manage a team of professionals 
 Demonstration of visionary leadership 

 


